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UCITS Application Form Section 12 Authorisation Day Checklist 

June 2019
	
	SECTION 12 – UCITS

AUTHORISATION DAY CHECKLIST 

This checklist must be completed by the applicant (by ticking the boxes or inserting ‘N/A’ as appropriate) and be submitted with the executed/original documentation.  All documentation must be received by the Central Bank by 12 noon on the proposed date of authorisation/approval, be in executed/original form, and be in compliance.


	
	APPLICANT

	1.1
	Applicant confirmation that ‘we have reviewed the Prospectus, 
	
	

	
	Constitutional Document and Material Contracts and that all disclosures and cross-references in the Prospectus, Constitutional Document and Material Contracts (save for any derogations applied for in the application letter and as disclosed in Appendix A to this letter) are accurate, consistent and comply with UCITS legislation, including Central Bank UCITS Regulations and the Central Bank Guidance in relation to UCITS.
	
	

	
	
	
	

	1.2
	Letter seeking authorisation of the UCITS and/or approval of sub-funds
	
	

	
	
	
	

	1.3
	Markets Letter
	
	

	1.3.1
	The responsible person  must confirm in writing that each stock exchange 
	
	

	
	and market listed in the prospectus, or which will be listed in the prospectus in the future, is regulated, operates regularly, is recognised and open to the public
	
	

	
	
	
	

	1.4
	Depositary Letter
	
	

	1.4.1
	The Depositary must confirm in writing that the provisions of the Depositary 
	
	

	
	Agreement are in compliance with the European Communities UCITS Regulations 2011, Commission Delegated Regulation (EU) 2016/438, the Central Bank UCITS Regulations 2019 and any relevant Central Bank guidance and, in particular, that the provisions of the Depositary Agreement are in compliance with all liability requirements in this regard.
	
	

	
	
	
	

	1.5
	Prospectus
	
	

	1.5.1
	Dated Prospectus
	
	

	1.5.2
	Dated Supplement(s), if applicable
	
	

	
	
	
	

	1.6
	For Investment Companies
	
	

	1.6.1
	Original Certificate of Incorporation
	
	

	1.6.2
	Certified copy of the Memorandum and Articles of Association
	
	

	1.6.3
	Certified copy of a shareholders resolution/ amending the Memorandum and
	
	

	
	Articles of Association (if applicable)
	
	

	1.6.4
	Sections 3 and 5 of the Application Form completed
	
	

	1.6.5
	Executed Depositary Agreement (with original signatures)
	
	

	
	
	
	

	1.7
	For Unit Trusts
	
	

	1.7.1
	Executed Trust Deed (with original signatures)
	
	

	1.7.2
	Executed Depositary Agreement (with original signatures) (if applicable)
	
	

	1.7.3
	Section 4/5 of the Application Form completed
	
	

	1.7.4
	The Depositary must confirm in writing that the duties and obligations of the 
	
	

	
	Depository outlined in the Trust Deed are in compliance with the European Communities UCITS Regulations 2011, Commission Delegated Regulation (EU) 2016/438, the Central Bank UCITS Regulations 2019 and any relevant Central Bank guidance and, in particular, that the Depositary related provisions are in compliance with all liability requirements in this regard.
	
	

	
	
	
	

	1.8
	For CCFs
	
	

	1.8.1
	Executed Deed of Constitution (with original signatures)
	
	

	1.8.2
	Executed Depositary Agreement (with original signatures) (if applicable)
	
	

	1.8.3
	Section 3/5 of the Application Form completed (where relevant)
	
	

	1.8.4
	The Depositary must confirm in writing that the duties and obligations of the 
	
	

	
	Depository outlined in the Deed of Constitution are in compliance with the European Communities UCITS Regulations 2011, Commission Delegated Regulation (EU) 2016/438, the Central Bank UCITS Regulations 2019 and any relevant Central Bank guidance and, in particular, that the Depositary related provisions are in compliance with all liability requirements in this regard.
	
	

	
	
	
	

	1.9
	For Irish Collective Asset-management Vehicle (‘ICAV’)
	
	

	1.9.1
	Certified Copy of the Instrument of Incorporation
	
	

	1.9.2
	Confirmation that a registration order has been made by the Central Bank 
	
	

	
	in respect of the ICAV
	
	

	1.9.3
	Executed Depositary Agreement (with original signatures)
	
	

	1.9.4
	Sections 3 and 5 of the Application Form completed
	
	

	
	
	
	

	1.10
	Appointment of Management Company
	
	

	1.10.1
	Executed Management Agreement (with original signatures)
	
	

	1.10.2
	Section 6 of the Application Form completed
	
	

	1.10.3
	Management Company confirmation that the terms of the Management 
	
	

	
	Agreement are in compliance with the Central Bank UCITS Regulations and Guidance and that the information detailed in the prospectus is consistent with the agreement, in particular the fees, liability/indemnity and termination provisions.
	
	

	
	
	
	

	1.11
	Appointment of Administration Company
	
	

	1.11.1
	Executed Administration Agreement (with original signatures) 
	
	

	1.11.2
	Section 7 of the Application Form completed
	
	

	1.11.3
	Administrator Company confirmation that the terms of the Administration 
	
	

	
	Agreement are in compliance with the Central Bank UCITS Regulations and Guidance and that the information detailed in the prospectus is consistent with the agreement, in particular the fees, liability/indemnity and termination provisions.
	
	

	
	
	
	

	1.12
	Appointment of Transfer Agent (where it is not the 
	
	

	
	Administration/Management Company
	
	

	1.12.1
	Executed Transfer Agent Agreement (with original signatures) – if applicable
	
	

	1.12.2
	Section 7 of the Application Form completed
	
	

	1.12.3
	Transfer Agent Company confirmation that the terms of the Transfer Agent 
	
	

	
	Agreement are in compliance with the Central Bank UCITS Regulations and Guidance and that the information detailed in the prospectus is consistent with the agreement, in particular the fees, liability/indemnity and termination provisions.
	
	

	
	
	
	

	1.13
	Appointment of Investment Manager
	
	

	1.13.1
	Executed Investment Management Agreement
	
	

	1.13.2
	Section 9 of the Application Form completed
	
	

	
	
	
	

	1.14
	Appointment of Investment Adviser
	
	

	1.14.2
	Completed Form IVM 1 or 2  
	
	

	
	
	
	

	1.15
	Appointment of Distribution/Paying Agent/Representative Agent Agreement
	
	

	1.15.1
	Executed Distribution/Paying Agent/Representative Agent Agreement
	
	

	1.15.2
	Section 11 of the Application Form completed
	
	

	
	
	
	

	1.16
	Key Investor Information Document
	
	

	1.16.1
	Dated Key Investor Information Document
	
	

	1.16.2
	Confirmation as per Central Bank UCITS Guidance
	
	

	
	
	
	

	1.17
	Risk Management Process
	
	

	1.17.1
	Signed and dated cover letter from the UCITS
	
	

	1.17.2
	Signed and dated Risk Management Process
	
	

	1.17.3
	Section 13 of the Application Form completed
	
	

	
	
	
	

	
	Letter of authorisation
	
	Yes/No

	1.18
	A scanned copy of the letter of authorisation will issue by email.  Do you 
	
	

	
	wish to collect the original letter of authorisation? If yes, this will be available at our reception desk on the business day after authorisation.
	
	


I hereby confirm that the all documents are in order, reflecting the last draft agreed with the Central Bank (where relevant), and the application is ready for authorisation/approval.

Applicant Representative: 
_____________________________________________________
Applicant Firm: 

_____________________________________________________

Date:



_____________________________________________________ 
Any personal data provided by you may be processed by the Central Bank in connection with the performance of its statutory functions. If you have any questions in relation to the processing of your personal data by the Central Bank, you may contact our Data Protection Officer at dataprotection@centralbank.ie. A copy of the Central Bank’s Data Protection Notice is available at www.centralbank.ie/fns/privacy-statement.
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