 
 
 


SCHEDULE TO NOTIFICATION DATED [Date of notification letter] 

PURSUANT TO ARTICLE 17 OF DIRECTIVE 2009/65/EC)

Type of notification:
[e.g. first time / additional services / address change]
Member State in which branch 
[Host Member State]
is to be established:


UCITS Management Company:
[Name of firm]

Branch Address:
[Branch Address]

Branch Manager
[Name of Manager]

Home Address
[Home address]
Telephone Number:
[tel. no]

E-mail:
[e-mail address]

Contact:
[name]

Home State:
Ireland

Authorisation Status:
Authorised by the Central Bank of Ireland
Date from which UCITS branch
will be established:
[date]
UCITS activities/services to be provided
 - please tick services/activities to be carried out in the selected Host Member State(s) in accordance with Article 17.
	Core Services
	Insert (

	Collective Portfolio Management 
	

	-administration
	

	-investment management
	

	-marketing
	

	
	

	Individual Portfolio Management
	

	
	

	Non-Core Services 
	

	Investment advice concerning one or more of the instruments listed in Annex 1, Section C to Directive 2004/39/EC. Please also list applicable instruments to be used.


	

	Safekeeping and administration in relation to units of collective investment undertakings
	


PROGRAMME OF OPERATIONS 

Either insert the relevant information in the spaces provided or attach a separate document which will cover all the headings below.

	Requirement


	Response

	1. Purpose of the Branch
a) What will the main functions of the branch be?


	

	2.  Activities
a) Describe the numbers/types of funds to which the branch will be providing services
b) Confirm the proposed service providers to the funds; investment manager, administrator and depositary and domicile of same.
c) Describe how the branch will source new fund clients
d) Detail proposed arrangements for delegation by the branch of management services and how such delegates will be supervised on an ongoing basis? (In this regard, your response should detail proposed arrangements in accordance with Section E of Guidance Note 4/07)
e) Detail proposed arrangements for facilitating provision to the Central Bank of access to data/records held by the non-Irish administrator and depositary of the funds (as applicable)

	

	3. Organisational structure

a) Set out the organisational structure of the branch, and detail reporting arrangements from the branch to the UCITS management company. 
b) Detail proposed staffing of the branch including which individuals will be responsible for management of the branch operations on a day to day basis?

c) Which individual will be responsible for compliance at the branch?
d) Which individual will be responsible for dealing with complaints in relation to the branch? Please provide details of complaints handling procedures and procedures for making information available to investors in accordance with Article 15
e) Please provide details of reporting lines from the branch to the UCITS management company’s designated directors/persons? (An organisation chart would be useful)
f) Detail any outsourcing arrangements (if applicable) and/or the extent to which external resources will be availed of to assist the branch in performance of its functions.

	

	
	

	5. Procedures & Controls

Provide details of:

a) Risk management process put in place by the UCITS Management Company

b) arrangements for safeguarding client money and assets (if applicable)
c) arrangements for compliance with the conduct of business and other obligations that fall under the responsibility of the Competent Authority of the host Member State according to Art 14 

d) anti-money laundering

e) monitoring and control of outsourcing arrangements (if applicable)  

	

	6. Auditor details

a) Details of the audit arrangements of the branch (including where applicable details of the external auditor)

	

	7. Financial  status of the branch
a) Please detail how it is proposed to finance the operations of the branch and confirm any impact (initial and/or ongoing) on the UCITS management company’s capital adequacy status.

	

	8. Reporting Obligations

b) Confirm any reporting obligations imposed by the host Member State(s) in accordance with Article 21.
 
	


The application, including the above documents and information, should be submitted by email to branchnotifications@centralbank.ie .  

Any personal data provided by you may be processed by the Central Bank in connection with the performance of its statutory functions. If you have any questions in relation to the processing of your personal data by the Central Bank, you may contact our Data Protection Officer at dataprotection@centralbank.ie. A copy of the Central Bank’s Data Protection Notice is available at www.centralbank.ie/fns/privacy-statement.
�UCITS management companies can only provide services under the freedom of services if it has been authorised for such services.
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